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Website Creation Worksheet
Type of Website:

· Informational

· E-commerce

· Combination of both

Project Expectations:

Do you have a budget?
	


Which internal resources will be involved in the project? 
	


What is your timeline for this project?
	


Sample Sites / Research:

What web site designs do you like and why?
	


What competitor web site designs do you not like and why?
	


Technology:

Do you have a web address?  Is it registered?
	


Do you have a site host?  If yes, do FTP access?  Are there any technology requirements/restrictions?

	


Web Site Goals:

What are you trying to achieve with this website?
	


What do you want you visitors to achieve, what is your vision and purpose for your site?
	


What type of traffic volume do you expect to generate?
	


Audience Experience:

Who is your target audience?
	


How does your current audience perceive your company/products?  
	


What is the main impression you want your audience to perceive from visiting your site?
	


What do you want to tell your audience about your company/product?
	


What sort of tone do you want to set for your site (formal, fun, sales-y, informational)?
	


How do you envision the organization of your information (i.e. - an outline or site map of your main headings, sub-headings, etc)?
	


What search capabilities do you want to offer your visitors?
	


What features do you want to offer your visitors (ex – shopping cart, email form, payment types, newsletter registration)?
	


What contact information do you want to offer your visitors (ex – email address, information form, phone number)?
	


Site Optimization:

What key words will your visitors use when searching for your site?
	


What site traffic generation tactics do you want to use (ex – search engine registration, search optimization, web advertising, other)?
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